Helpful Hints for Falcon Web Suite

Searches

· On the Plan File Room search screen for Road Plans, select only the PPMS\UPC code and/or Filename for your search.

· On the Plan File Room search screen for Bridge Plans, select only the Bridge Plan # and/or Filename for your search.

· In the Filename field you may use asterisks (*) as “wildcards” for unknown information. Only two (2) are allowed in the field (example: d*2*.dgn). This example will find all MicroStation files starting with “d” and containing a “2” in the ppms number.

Naming Conventions

· For Road Plans and Current Drawings the project number and sheet number are used for file names (example: 0123-025-101 c501_01.tif).

· For Bridge Plans the plan number and sheet number are used for file names (example: 278-14_01.tif).

· For Revised Bridge Plans the plan number and sheet number followed by revision number are used for file names (example: 278-14_01r1.tif).

· For Inserted Bridge Plans the plan number and sheet number followed by the letter a are used for file names (example: 278-14_01a.tif). NOTE: Older Bridge Plans used this format for revisions. The only way to determine if a sheet with this name format is an inserted sheet or a revised sheet is to view the sheet.
· For Revised Inserted Plans the plan number and sheet number followed by the letter a followed by the revision number is used for file names (example: 278-14_01ar1.tif).

Viewing Files

· Click on the Magnifying Glass icon to view a file.

File Information
· Click on the Yellow Circle with blue “i” icon to obtain file information such as description, ppms/upc number, bridge plan number, District, etc.

Print Button
· After selecting files, this button will allow you to print the files to any Xerox 8800 series plotter in VDOT. There is a check box for reversing the print order so whole sets of plans come out in correct order.

Copy Out
· After selecting files, use of this button will copy the file(s) to a directory on your hard drive for later use.

