9/15/05
Falcon Database Information

llustrations & Procedures

The following screen captures show the required fields highlighted in yellow,
however there are times when the field may be left blank. Please read the
following carefully.

All Files

General Information Tab
General Information [ Directaries & Keywards I Title Block I File Format Keywwards I Document kotes I

I]est:riptiunlsheet 24 Sta. 91+00 to Sta. 95+00

Document # [24 Rev #| a Sheet # | Save
Status Iindex j ' |1 02200 File Format Iigds Prev
Auvailability IOn Server Hext
Last Modified Date |umsm1 Created By Ihultje_w ' |1n:22mn
Open | View | Checkout | Check In | Search... | Exit

IRetrieved database record for =d1662224 dgn=... I

In the “Document #” field, place the sheet number. If the sheet number is 1 thru
9 place a zero in front of the sheet number. (For example if the sheet number is
2e the Document # should be 02e.) If the file is not a plan sheet (IGrds files,
CAICE files, etc.), then the field should be blank. The “Status” field has three
choices: index, active, and survey. The field must be set to “index” only when the
file is going to be a part of the plan assembly, a reference file, IGrds and CAICE
files, or GEOPAK files relevant to the design of the project. Otherwise set the
field to “active”. The “survey” setting is for locking down the survey file when it is
being edited. Do not change status field if set to survey.
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Directories and Keywords Tab

) General Info ™ Directoy & Eepwords ) Tile Block  © File Farmat Keyward: 0 Maotes
PPMSH: 16622 Stage | | [Trmzzo | _Saee |
Divisior: 416622 Route [0723 070272002 | ey |

Sublirectany: Corby/City |EI2E| il |III?£I]3£2EIEI1
. . Mext |
SubDirectony: Section |28 _« | [ 070222001
Sublrirectany: 5B Plan # | LI |
SubDirectary: Cit or Mit ete: | 2507 _< | 10/02/2002
Open | Wiew |  CheckoutModifyl |  Copy Out [view] | Checkin |
[T Unload Document M anager ¥ Feference File Check Cloze |
Statuz: Retrieved recard for d1662224 dgn

The “Stage” field is required to be used only when you are ready to archive a set
of files, otherwise it should be left blank. Instructions about the “Stage” field are
shown in more detail on page 7. All files with the “Status” set to index must have
the Route, County/City, Section, and C# or M# etc filled in. These should
match the project number exactly. The route number will always be four
digits. The Structure & Bridge # (SB Plan #) is used for Bridge Plans only.

Title Block Tab
No data fields required

File Format Keywords Tab

General Information I Directories & Keywords I Title Block I File Format Keywords [ Document Motes ]
Engineer IWarren Bultje
Designer I'!.Fit:lq.r Cole Save
District Inuua ﬂ Prev
County [fairfax ﬂ Hext
Generate Tif Icurrent drawings ﬂ
Open View | Checkout Check In | Search... | Exit

All files with the status set to “Index” must have Engineer, Designer, District, and
County filled in. If the Engineer and Designer are the same person, then the
“Designer” field is not required and may be left blank. The “Generate Tif” field is
required when tiff files are created so they are placed in the proper location within
the Falcon Web Suite. The next page shows available choices.
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Generate Tif Lisk

-
asz bult

construction revizion

curmrent drawings

final submizzion

pre advertisement conference
pre award revision

| (1] 4 I Cancel

Document Notes Tab

9/15/05

The Document Notes tab is used to place a note that will provide information

about which files are attached to the sheet file drawings.

General Information I Directories & Keywards I Title Block IFiIe Format Keysnwards I Document Hotes I

Date/Time | Author | Type | subject | Add

050301 08:14:.... wagner?_ja Comment Reference File I

b Delete |

Open View Checkout Check In | Search... |

IRetrieved database record for =d1662224 dgn=... I

Reference file note is not applicable for Bridge Division.

Author wagner?_ja
| =
Hote Type ICumment =l Date/Time 0505101 08:14:53 AM
_ Cancel |
Subject IRﬂference File|
=13532.dgn, 1353 2ha.dgn, 13532501.dgn, h13532.dgn, u13532.dgn, ;I

13532d.dgn, 13532101.dgn
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Enter the Subject line as Reference File. Only enter the reference files that have
the display turned on when the sheet is plotted.

IGrds Files

General Information [ Directories & Keywords I Title Block I File Format Keywwards I Document Motes I

I]est:riptiunllGrds Workig File Jaydee Blvd.

Document # | Rev #| a Sheet # | Save
Status Iindex j ' |na1m3m1 File Format Iigds Prev
Auvailability IOn Server Hext
Last Modified Date Il]m'l]ﬁm1 Created By |hu|tje_w ! |u3mm1
Open | View | Checkout | Check In | Search... | Exit

IRetrieved database record for =13532540 hal=.. |

All IGrds files must have the “Description” and “Status” fields filled in. The
“Status” should be set to “index” for all usable sets of working files. This does
not include working files used for alternate scenarios or test files. IGrds reports
and list files should be renamed and saved in accordance with 1IM-118. The
description should include the type of report and the roadway name. “Status”
field should also be set to “index”.

CAICE Files

General Information [ Directories & Keywoards I Title Block I File Farmat Keywords I Document Motes I

I]ES(:riptiunICAlCE PROJECT FILE

Document # || Rev #I ! I Sheet # I— Save
Status Iindex x| # o540 File Format [igds Prev
Buailability IOn Server Hext

La=st Modified Date Il]ﬁ.l'ﬂﬂﬂﬂ Created By Ifalt:un ! Il]ﬁ.l'ﬂﬂﬂﬂ

Open | View | Cllet:kuutl Check In | Search... | Exit

IRetrieved databaze record for =ct3545 gF%=... I

All CAICE files must have the “Description” and “Status” fields filled in. If you
have multiple surfaces, give detailed descriptions for each surface. “Status” field
should also be set to “index”.
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Survey Files

General Information [ Directories & Keywords I Title Block I File Format Keywwards I Document Motes I
I]est:riptiunlMASTER SURVEY FILE (Updated 9-05-2000) new property line added
Document # | Rev #| a Sheet # | Save
Status Iindex j ' |1 0ATM File Format Iigds Prev
Auvailability IOn Server Hext
Last Modified Date |1l].l'1?.|'l]1 Created By Ifalt:un ! Il]ﬁ.l'ﬂﬂﬂﬂ
Open | View | Checkout | Check In | Search... | Exit
[Remove all af the files from the list of selected files. |

All Survey files must have the “Description” and “Status” fields filled in. The
Survey Section will enter information for Survey files. If the “Status” field is set to

“survey” do not change it. If the field is set to “active” the designer must change
it to “index”.

Cross Section Plot Files

General Information [ Directories & Keywoards I Title Block I File Format Keywords I Documernt Motes I
I]escriptiuanll]GECREST AVEHUE CROSS-SECTION PLOT FILE
Document # | Rev #| a Sheet # | Save
Status |index j ' |nm3mn File Format Iigds Prev
Buvailability IOn Server Hext
Last Modified Date Il]ﬁ.l'11.|'l]1 Created By Ifalt:un ! Il]ﬁ.l'ﬂﬂﬂ!]
Open | View | Checkout | Check In | Search... | Exit
IRetrieved database record for =934590201 don=... I

All Cross Section Plot files must have the “Description” and “Status” fields filled

in. If you have multiple files, the descriptions should contain road name(s) or
route number(s). “Status” field should also be set to “index”.
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