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QUANTITY:
500 Copies total 




PAGE SIZE:
8/12” X 11” – portrait




PAGES:
Each book has 45 sheets, 12 of which are printed on one side plus main 9 divider tabs.

Subsections contain 16 divider tabs.




COPY:
Camera-ready copy will be available from the Department of Transportation, 1401 East Broad Street, Room 713, Richmond, Virginia 23219 upon award.




PROOF:
One sample assembled complete with printed materials, dividers/tabs, shall be submitted to the agency for approval before shipping entire order.




STOCK: 
Tabs – See Attachment A.





Text – 70# No. 3 white vellum opaque offset, mill brand.





Only mill brand papers listed in the 29th edition (1005/1996) of the Competitive Grade Finder, or as otherwise accepted by Grade Finders, Inc., for publication in subsequent editions will be considered.  For products not listed in the current Competitive Grade Finder, a copy of Grade Finders’ letter of acceptability must be included with your bid.  Private brand papers will not be considered equal to mill brand papers. 




INK:
Black throughout.




BINDING:
To be assembled in binders, one volume per binder.  (See Attachment A)




PACKAGING:
Contractor shall package assembled binders by sets.  10 sets per carton.  All cartons shall be labeled as to content and quantity per carton.
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DELIVERY: 
Partial deliveries will be accepted.  ALL DELIVERIES SHALL BE COMPLETE NO LATER THAN APRIL 1, 1999.





500 – sets shall be delivered to the Department of Transportation, 1401 East Broad Street, Richmond, Virginia 23219.







Camera-ready copy and all negatives shall be returned to the agency before invoice will be processed.




SAMPLE:
Sample is available for inspection at the Division of Purchases and Supply, 805 East Broad Street, Richmond 23219 during normal business hours.  Contact Paul Higgins (804) 786-2726, for an appointment.

ATTACHMENT A





Tuesday, February 09, 1999
SPECIFICATIONS FOR BINDER AND DIVIDER SHEETS:

1. INDEX TABS – 

Main Headings – 9 tabs per set

90# WHITE INDEX STOCK

COLOR MYLAR ON TABS

MYLAR REINFORCED

½” TAB EXTENSION

3 – HOLE DRILL to specifications

COPY- black ink printed 2-sides

COLLATED - into set with slip sheets

QUANITY: 1000 sets

Tabs along 11” side – Tabs printed 2 sides.

MAIN HEADINGS - Color Mylar on tabs 

YELLOW -
SECTION 1.00 - GENERAL

GOLD -
SECTION 2.00 - CITIZENS PARTICIPATION MEETINGS


ORANGE -
SECTION 3.00 - PUBLIC HEARINGS

PINK -

SECTION 4.00 – WAVIER OF PUBLIC HEARING

RED -

SECTION 5.00 – APPROVAL

MAROON -
SECTION 6.00 – REHEARING

TUQURISE -
APPENDIX 7.00 – GUIDANCE

BLUE
-
APPENDIX 8.00 – LAW

GREY -

APPENDIX 9.00 – HOW TO PREPARE

2. Subheading Appendix 7.00 – 4 Clear Mylar Tabs, 

Subheadings Appendix 8.00 – 6 Clear Mylar Tabs, 

Subheading Appendix 9.00 - 7 Clear Mylar Tabs.

90# WHITE INDEX STOCK

CLEAR MYLAR ON TABS

MYLAR REINFORCED

½” TAB EXTENSION

3 – HOLE DRILL to specifications

COPY- black ink printed 2-sides

COLLATED - into set with slip sheets

QUANITY: 1000 sets

Tabs along 11” side – Tabs printed 2 sides.

SUBHEADING – Clear Mylar on tabs

G-1 - Public Hearing Handout

G-2 – Formal Public Hearing Presentation

G-3 – Set Up Check List

G-4 – Planning Meetings

SUBHEADING – Clear Mylar on tabs

L-1 – 23 CFR 771 

L-2 – 40 CFR PARTS 1500-1508

L-3 – Code of Virginia 51.5-40

L-4 – VR 602-01-2

L-5 – SECTION 33.1-18 Highway Laws of Virginia

L-6 – DPM-1-11

L-7 – Environmental Justice 

SUBHEADING – Clear Mylar on tabs

H-1 – REQUEST FORM

H-2 – PROJECT BROCHURE

H-3 – MASS MAILING

H-4 – VIDEO PREPRATION

H-5 – RENDERING REQUEST

H-6 – TRANSCRIPT PREPREATION
