Conversion Procedure

 Standards Sheets from DGN to PDF
I.
Setting DGN files for PDF Conversion
1. Verify that there are no blank spaces (created by hitting the spacebar) in any of the folder names in which your DGN file currently is saved.  If there are blank spaces in any of the folders, you must either rename the folders (to remove the blank spaces) or create a new directory, without any blank spaces, in which to store the DGN.
2. Verify that the outer 3 borders have the following characteristics:


 Level
  Line Weight

Outer Border
61

       0

Middle Border
61

       4

Inner Border
60

       4

3. Set the design file to the following settings and then select “Save Settings”.
A. Turn off Line Weights (Settings – View Attributes)

B. Turn off Level 61 (Settings – Level)

4. Check that any text in the file designated as a link be set to either color 4 or 17.  These two colors will be blue on the PDF document.
II.
Converting a DGN to PDF using eQuorum software in MicroStation

1. Turn Level 61 on and place a fence on the middle border.

2. Turn Level 61 off and open the eQuorum PRF Generator.
3. Select “CONFIG Engineering Services” in the top box of the PRF Generator.
4. Manually type in “11, 8.5” for the Size of the plot.
5. Select “Create + Submit PRF”.
6. PDF file will be created in the network folder \\0501cocadd\proj\pdf.
7. Open the PDF to ensure that it appears correct and then save it in the designated directory.
III.
Converting multiple DGN to PDF using Plot Manager – Submit program
1. Verify the following settings in Plot Manager – Submit

A. Current Configuration:

Multipage PDF

B. Plotter:



PDF vector

C. Pen Table Name:


\\0501cocadd\plot\tbl\pdf_engr.tbl
D. Pen Table Path:


\\0501cocadd\plot\tbl
2. Click “Add to List” to load DGN files into queue.  
3. Click “Start Submit” to convert DGN to PDF.  
4. PDF files will be created in the network folder \\0501cocadd\proj\pdf.  
5. Open the PDF to ensure that it appears correct and then save it in the designated directory.

