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APPENDIX K 
 

VDOT Stormwater Management Maintenance 
Program 

 
Stormwater BMP Inspection and Maintenance 
  

BMP Inspection Sheets  
Basins 
Filtration  
Infiltration  
Manufactured or Underground  
Miscellaneous Inspection Field Sheet 
BMP Inspection Overall Rating 
Maintenance Form (Basin shown- but form in completed for 
all BMP types) 
 

    BMP Inventory 
Stormwater BMP Database User Guide 

 
Solid Waste Policy 
 

VDOT-DEQ Solid Waste MOA 
VDOT-DEQ MOU for Centralized Burning of Vegetative Debris 
Maintenance Activities, Disposal Area Policy  
 

Hampton Roads District SWM Inventory and Inspection Manual 
 

(Inventory and Inspection Manual to be revised in 2012 to 
conform with the BMP Inspection Sheets listed below) 

 



      BMP Inspection (Basins) 
 

INSPECTION 

      Inspectors  __________________________________________  Date   ________________ 
 

UNIQUE ID   ________________ PROJECT LOCATION  ___________________________  Photo Frame 
No’s______________________ 
       Accessibility (Rating 1 to 5) ____ 
 The pond was inaccessible at the time of the inspection 
 Access road eroded or in need of repair 
 Brush or vines on fence 
 Fence damaged and repairs needed 
 Gate not locked 

 
Notes: _______________ 
 
Inlets, Inlet Channels and Forebay (Rating 1 to 5) ____ 
 Erosion of inlet channel 
 Erosion at one or more inlet outfall into basin 
 Inlet end section or headwall has separated from inlet pipe  
 Inlet is blocked with silt, sediment or trash 
 Erosion at one or more inlet outfall into basin 
 Silt and sediment has filled in significant portions of sediment 

forebay  
 Forebay embankment or riprap eroded or damaged 

 
Notes: _______________ 
 
 
 
 
 
 

Dam Embankment (Rating 1 to 5) ____ 
 Dam was found to be largely over grown with briers/weeds 
 Trees or brush growing on embankment 
 Inadequate cover on dam slopes 
 Erosion was noted on the dam 
 Settlement was noted on the dam 
 Piping was noted on the dam 
 Slope slippage was noted on the dam 
 Animal burrow holes were noted on the dam 
 Downstream seepage noted 

 
Notes: _______________ 
 
Emergency Spillway (Rating 1 to 5) ____ 
 Eroding or backcutting 
 Obstructed 
 Non-operational 
 Trees or brush present 

 
Notes: _______________ 
 
 
 
 
 
 



      BMP Inspection (Basins) 
 
Riser & Principal Spillway Pipe – PSP (Rating 1 to 5) ____ 
 Riser 
 The low-flow orifice is blocked 
 The low-flow orifice trash rack is missing or is damaged 
 The upper stage orifice is blocked 
 The upper stage orifice trash rack is missing or is damaged 
 The riser top overflow spillway is blocked 
 The  riser top overflow trash rack is damaged or missing 
 The riser is filled with excess material (debris, trash, rock, etc.) 
 The riser is damaged or deteriorated 
 The riser structure is undermined 
 The riser structure has separated from the PSP 

 
PSP 
 The PSP is blocked 
 One or more of the joints of the PSP are leaking 
 One of more sections of pipe are cracked , damaged or settled 

to a point that threatens the integrity of the dam 
 
Notes: _______________ 
 
Outfall Channel (Rating 1 to 5) ____ 
 The outfall channel is blocked 
 The outfall channel is eroding 
 Outfall end section or headwall has separated from inlet pipe  
 

Notes: _______________ 

 
Impoundment Area (Rating 1 to 5) ____ 
 There is large debris or excessive trash in the basin 
 Ponding of water in detention basin 
 Inadequate vegetation (side slopes or basin floor) or erosion on 

the side slopes or basin floor 
 The low-flow ditch systems is blocked with sediment or cracked 

and/or have been undermined 
 Silt and sediment has filled in significant portions (approximately 

50%) of the dry pond’s total volume  
 
Notes: _______________ 
 
Overall Comments:  
__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

______________________________________ 

Overall Facility Rating (A – E) __________   

 

 
 
 



    FILTRATION 
 

UNIQUE ID ____________________________ PPMS NO: _______  PROJECT NO: _________________________ 
GPS Location: Latitude _______________________ Longitude ______________________  

BMP Type   Bioretention    Constructed Wetlands    Green Alley      Sand Filter   Other__________________ 

 

INSPECTION Date ___________  Photo Frame No’s  ________________ Inspectors _________________________________________ 

 
Accessibility 

 The BMP was inaccessible at the time of the inspection 
 
Debris  

 Contributing areas full of debris 
 Facility full of debris 
 Inlets and outlets full of debris 
 N/A 

 
Vegetation 

 Erosion evident 
 Area not mowed and/or clippings present 
 Contributing drainage area unstable 
 N/A 

 
Clogging 

 Evidence of clogging by debris, oil, or grease 
 
Structural Components 

 Structural deterioration to one or more components 
 Grates in poor condition 
 Cracks or spalling in structural parts 

 
Sediment Deposition 

 Filtration chamber/basin full of sediment 
 Water chambers more than ½ full of sediments 

 
Outlets/Overflow Structures  

 Evidence of erosion (if draining to natural channel) 
 Grate/throat full of debris 
 Grate/throat in poor physical conditions 
 One or more sections of pipe have settled to a point that threatens 

the integrity of the dam 
 
Plants 

 Planting soil erosion 
 Mulch contains void spots and/or thinned 
 Mulch in poor condition 
 Dead or diseased plants present 
 Plant stress evident 
 Deficient stakes and/or wires present 

 
Overall Function  

 Flow bypassing evident 
 Standing water present 
 Odor present inside or at facility 
 The shoreline is showing signs of erosion 
 Pumps (where applicable) have evidence of failure/poor condition 

 
Overall Facility Rating (A – E) __________  

ADDITIONAL COMMENTS or MAINTENANCE RECOMMENDATIONS 
 

 
 



      INFILTRATION 
 
UNIQUE ID ____________________________ PPMS NO ________   PROJECT ___________________________ 

GPS Location: Latitude _______________________ Longitude ______________________  

BMP Type      Infiltration Basin        Infiltration Trench       Roof Downspout System     Porous Pavement       Other__________________ 

 

INSPECTION Date ___________  Photo Frame No’s  ________________ Inspectors _________________________________________ 

 
Accessibility 

 The BMP was inaccessible at the time of the inspection 
 
Debris  

 Trench surface full of debris 
 Inflow pipes full of debris 
 Inlets and outlets full of debris 
 Overflow spillway full of debris 
 N/A 

 
Sediment Traps, forebays, and pretreatment swales 

 Sediment trapping not obvious 
 Less than 50% of original storage volume remaining (best estimate) 

 
Vegetation 

 Erosion evident 
 Contributing drainage area unstable 
 Area not mowed and/or clippings present 
 Perforated inlet not functioning 
 Standing water on vegetated surface 
 Poor vegetative cover 
 N/A 

 
 

 
Clogging 

 Evidence of clogging by debris, oil, or grease 
 N/A 

 
Inlets, Outlets, and Overflow Spillway 

 Poor Condition 
 Erosion evident 
 Flow bypassing evident 

 
Aggregates  

 Surface not clean 
 Top layer of stone needs replaced 
 Trench in poor condition 
 

Sediment Deposition 
 Evidence of sedimentation in trench 
 Accumulation currently requires removal (judgment) 

 
Overall Function  

 Standing water present 
 Odor present inside or at facility 

 
Overall Facility Rating (A – E) __________   

ADDITIONAL COMMENTS or MAINTENANCE RECOMMENDATIONS 
 
 
 

 



       MANUFACTURED or UNDERGROUND 

 

 

UNIQUE ID ____________________________ PPMS NO _________ PROJECT NO ___________________________ 
GPS Location   Latitude _______________________ Longitude ______________________  

Manufactured BMP Type: Manufacturer ___________________ Model NO _____________   or Other __________________ 

 

INSPECTION Date ___________  Photo Frame No’s  ________________ Inspectors _________________________________________ 

 
Accessibility 

 The BMP was inaccessible at the time of the inspection 
 
Debris  

 Contributing areas full of debris 
 Facility full of debris 
 Inlets and outlets full of debris 
 N/A 

 
Vegetation 

 Erosion evident 
 Area not mowed and/or clippings present 
 N/A 

 
Clogging 

 Evidence of clogging by debris, oil, or grease 
 N/A 

 
Structural Components 

 Structural deterioration to one or more components 
 Grates in poor conditions 
 Cracks or spalling in structural parts 
 N/A 

 

 
Outlets/Overflow Structures  

 Evidence of erosion (if draining to natural channel) 
 Grate/throat full of debris 
 Grate/throat in poor physical conditions 
 One or more sections of pipe have settled to a point that threatens 

the integrity of the dam 
 
Sediment Deposition 

 Chamber/basin full of sediment 
 
Overall Function of Facility 

 Flow bypassing evident 
 Standing water present 
 Odor present inside or at facility 
 The shoreline is showing signs of erosion 
 Pumps (where applicable) have evidence of failure/poor condition 
 

 
Overall Facility Rating (A – E) __________   
 
 
 

ADDITIONAL COMMENTS or MAINTENANCE RECOMMENDATIONS 
 
 
 
 



  MISCELLANEOUS 
 

UNIQUE ID ____________________________ PPMS NO: _______  PROJECT NO:_________________________ 

GPS Location Latitude _______________________ Longitude ______________________  

BMP Type   Level Spreader  Grassed Swale    Check Dam    Filter Strips    Other____________ 

 

INSPECTION Date  _______________     Photo Frame No’s _____________    Inspectors ________________________________________ 

 
Accessibility 

 The BMP was inaccessible at the time of the inspection 
 
Debris  

 Contributing areas full of debris 
 Inlets and outlets full of debris 
 Yard waste apparent in facility 
 Litter (trash, branches, etc…) present 

 
Vegetation 

 Erosion evident 
 Area not mowed and/or clippings present 
 Adjacent areas unstable 
 Plant height less than design water depth 
 Unauthorized plantings apparent 
 Dead or diseased plants present 
 Evidence of deficient stakes and/or wires 

 
Clogging 

 Evidence of clogging by debris, oil, or grease 
 

Structural Components (Check dams, energy dissipators, sumps) 
 Sedimentation evident 
 Sumps greater than 50% full of sediment 
 Erosion at downstream toe of drop structures 

 
Outlets/Overflow Structures  

 Evidence of erosion  
 Grate/throat full of debris 
 Grate/throat in poor physical conditions 
 One or more sections of pipe have settled to a point that threatens 

the integrity of the dam 
 Blockages apparent 

 
Sediment Deposition 

 Swale full of sediment 
 
Overall Function of Facility 

 Flow bypassing evident 
 Standing water present 
 Odor present inside or at facility 
 The shoreline is showing signs of erosion 
 Pumps (where applicable) have evidence of failure/poor condition 
 

Overall Facility Rating (A – E) __________   
 
 

ADDITIONAL COMMENTS or MAINTENANCE RECOMMENDATIONS 
 
 

 



      BMP Inspection Overall Rating 
 
 
 
 

 
 

Overall BMP Rating Categories  
Rating Description  

A The BMP is functioning as designed with no problem conditions identified. No signs of impending 
deterioration.   

B 
Minor problems are observed, however, BMP is functioning as designed with no critical parameters with 
problem conditions.  Candidate for annual inspection, however, depending on problem conditions may 
require additional inspections.  

C 

Moderate problems are observed, however, BMP is functioning as designed with no critical parameters 
with problem conditions. BMP performance is being compromised.  Candidate for bi-annual inspection 
depending on problem conditions.  Structural defects may require repair and/or restoration.  
Maintenance of the BMP should be scheduled. 

D 

Major problems are observed, and basin is not functioning as designed with several critical parameters 
with problem conditions.  Conditions associated with the basin have compromised the BMP performance.  
BMP shows signs of impending deterioration with potential for failure. Maintenance should be performed 
immediately.  

E 

Severe problems are observed, and basin is not functioning as designed with several critical parameters 
with problem conditions.   Conditions associated with the basin have compromised the BMP 
performance.  BMP shows signs of impending deterioration and/or failure. Maintenance should be 
performed immediately.  

 
 
 
 



    VDOT Maintenance (Basins) 
 
SWM ID Number: _______________   Inspection Date: ______________________ 

 
Routine Maintenance Needed 

 
 Spray for broad leaf weed  Notes: ___________________________________    

 Remove animal and fix holes  Notes: ___________________________________ 

 Herbicide    Notes: ___________________________________ 

 Mowing     Notes: ___________________________________ 

 Remove trash    Notes: ___________________________________ 

 Remove woody vegetation  Notes: ___________________________________ 

 Repair fence    Notes: ___________________________________ 

 Seeding     Notes: ___________________________________ 

 Unclog low flow orifice   Notes: ___________________________________ 

 Other maintenance   Notes: ___________________________________ 

 

 Maintenance Completed By: ________________________________   Date: __________ 
 
  
Major Repair (corrective maintenance) or Restore (replace activities) needed 
 
 Describe needed maintenance and draw sketch, if needed, on the back of this form. 
 
 Major Maintenance Completed By: ________________________________  Date: __________ 
 



Stormwater BMP Database User Guide 

Table of Contents 
 

Inventory Database ................................................................................................................................... 1 

Basin specific fields ............................................................................................................................... 3 

Inspections Database ................................................................................................................................ 3 

Tools .......................................................................................................................................................... 4 

Inventory Form Tools ............................................................................................................................ 4 
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Select by SWM ID dropdown tool ......................................................................................................... 5 

 

Inventory Database 
Upon opening the database users will come to a switchboard: 

 

 

 

 



Users must first enter data into the Inventory Database before entering data into the Inspection 
Database.  Clicking the “Inventory” button will take you to the Inventory Database: 

 

Click the “Add Record” button. 

Clicking the “Add Record” button will bring up this prompt: 

 

Enter the SWMID of your new record. 

A new record will be created and the SWMID will be populated.  Enter information in the form, starting 
with the textboxes located at the top left (Alternate ID, Inventory Date, etc.).  Your selection for 
“General BMP Type” will determine what fields must be populated in the area, so be sure this field is 
accurately filled out.   

 
 

 

 



Basin specific fields 
If the selection for General BMP Type is “Basin” then a “BASIN GENERAL DESCRIPTION” area will become 
visible at the bottom of the form: 

 

This must be completed before proceeding to the Inspection Database, as the data entered here will 
impact the structure of the Inspection Form. 

Inspections Database 
Inspection information can be entered for records already in the Inventory Database using this form.   
Data entered in the Inventory Form will be visible in the Inspection Form 

The tabs that are visible will be based on the “General BMP Type” selected in the Inspections Database.  
If “Basin” is selected then the tabs will be for basins, if “Filtration” is selected, the tabs will be for 
filtration, and so on. 

 

Steps to adding a new inspection 

A record must first be entered in the Inventory Form before an inspection can be entered.   Do the 
following to add a new inspection: 

Navigate to the SWM ID you wish to update.  If you are not already viewing the SWM ID you wish to 
update, use the “Select by SWM ID” tool in the upper right hand corner to select the appropriate SWM 
ID. 

Click the “Add New Inspection” button 

Doing this will add a new inspection for the current SWM ID.     

Once the SWM ID has been entered the user may begin filling out all the fields in the form, it is 
important to enter the date of the inspection as this will differentiate the inspection from other records 
for the same SWM ID.  Information from the Inventory Form is imported to the Inspection Form and 
viewable (but not editable).  Information gathered in the Inventory Form will determine whether certain 



fields are active in the Inspection Form.   For instance, take a case where the box is checked next to 
“Access road present?” under “Accessibility” in the Inventory Form for a “Basin” BMP type: 

 

If this is the case, then in the Inventory Form the checkbox for “Access road eroded or in need of repair” 
will be active.   Had “Access road present?” not been checked in the Inventory Form the “Access road 
eroded or in need of repair” checkbox would be shown as greyed out, similar to the 3 checkboxes at the 
bottom of this figure: 

 

Tools 
There are several tools that have been created to make the database easier to use.    

Inventory Form Tools 
This set of tools is in the upper right hand corner of the Inventory Form: 

 

Open Record in Inspection Form – This will open up the inspection form with a filter set for the 
inventory record you are currently in.  You will only see the inspections for that particular record after 
opening the form.   There must be an existing inspection for this work correctly. 

Open Inspection Form – This will open the inspection form.  It will simply open to the first record rather 
than filtering records as the “Open Record in Inspection Form” button does. 



Clear Filter – This will clear any filtered records so that all records can be seen within the form.   

Delete Record – Deletes the current BMP from the inventory. 

Add Record – Use this to add a new BMP to the inventory. 

Exit Database – Closes the database. 

Inspection Form Tools 
This set of tools is in the upper left area of the Inspection Form: 

 

Update Record in Inventory Form – Opens current inspection record in the Inventory Form.  Use this to 
update any inventory information related to that particular BMP.  This will open the Inventory Form 
with a filter on.  To remove the filter use the “Clear Filter” button in the Inventory Form. 

Add New Inspection – This should be used whenever you are adding a new inspection to a location that 
has had a previous inspection entered into the database.   This will add a new inspection for the SWM ID 
you are currently viewing.  To change SWM ID’s use the “Select by SWM ID” in the upper right hand 
corner (described below). 

Add First Inspection – This is similar to the “Add New Inspection” tool.  This should only be used to 
archive the very first inspection.  Use the “Add New Inspection” tool for all subsequent inspections. 

Delete Inspection – This deletes the current inspection. 

Open Report – Use this button to open a report with all inventory and inspection information for the 
current SWM ID. 

Clear Filter – This will clear any filtered records so that all records can be seen within the form.  

Exit Database – Closes the database.  

Select by SWM ID dropdown tool 
One tool that is in both the Inventory Database and the Inspection Database is the “Select by SWM ID” 
dropdown box: 

 

This tool is found in the upper right hand corner and has a yellow font.  Selecting an SWM ID from the 
dropdown menu will filter the form so that only records for that SWM ID are shown.  In the Inventory 



Form it will simply take you to the SWM ID as there is only one record per SWM ID.  In the Inspection 
Form it will filter out the form so that only inspections for the selected SWM ID are visible.  Clicking the 
“Clear Filter” button will remove this filter so that other records can be viewed after using this tool. 











1.7 Provide fugitive dust control:  maintenance staff must wet and/or cover vegetative debris 
 as necessary to control dust emissions during debris transportation and accumulation.  

1.8 Notify City or County Fire Marshall and Virginia Department of Forestry: maintenance 
staff should notify these organizations as a courtesy to prevent false alarm situations. 

1.9 Provide VDEQ notification: Designated District staff shall complete the notification form in 
Attachment 2 and provide to the local VDEQ Regional Office at least 5 business days 
before  commencement of a burn.   

2.0 Burning Requirements: 

2.1 Burn only acceptable vegetative debris: burning is strictly limited to tree cuttings, 
limbs, branches, sticks, twigs, bark, stumps, roots, leaves, shrubs, weeds, grass 
generated within VDOT rights-of-way. 

2.2 Do not burn or use liquid accelerants (e.g. diesel, motor oil, etc.) or other prohibited 
materials (e.g. building debris, treated wood, painted wood, paper, cardboard, 
asphaltic materials, tires, metal, garbage, etc.) to start or maintain burning vegetative 
debris. 

2.3 Do not conduct burning in violation of the 4:00 p.m. Burning Law or in VOC Emission 
Control Area during May, June, July, August, and September (see Attachment 1 
regarding VOC control areas for Regular Burn Sites or check with the district 
environmental section for infrequent burn sites). 

2.4 Do not conduct more than one burn event per 60-day period at each Regular Burn 
Site. 

2.5 Limit burn to 72 hours or less; the burn must be extinguished after that period.  

2.6 Burn only dry materials to minimize smoke. 

2.7 Firefighting equipment must be readily available on-site:  preferably have water 
available or at a minimum CO2 fire extinguishers.  

2.8 Burning must be attended at all times by appropriately trained and qualified VDOT 
or VDOT Contract personnel at all times until the burn is completely extinguished 
(smoldering is not allowed).  

2.9       Burn areas must be extinguished if: 

1) Wind speeds increase to greater than 20 mph; or 

2) An official pollution alert, code red air quality action day, or air quality health 
advisory is declared for the area; or 

3) Nuisance from smoke, a fire hazard, or impairment to visibility on traveled roads 
or airports, occurs.  

3.0 Post-Burn Requirements: 

3.1       Store ash in accordance with the sitting requirements in Table 1 

3.2 Control fugitive dust for ash storage, loading and hauling:  keep ash piles covered 
and/or adequately moist. 

3.3 Use or dispose of ash within 180 days; options include:  

 dispose in permitted landfill  

 use ash as soil amendment or fertilizer  



 use ash for odor control for carcass disposal (material can be spread over top 
of the carcass prior to pickup or burial) 

3.4 Notify VDEQ Regional Office within 1 business day if the burn was not performed or 
burning was performed inconsistent with these BMPs or the terms of initial notification.  

3.5 Document quantity of ash produced:  estimate quantity of ash at 10 lbs ash per cubic 
yard of vegetative debris and write onto the facility copy of the VDEQ notification 
form and maintain on file for two years. 

4.0 References 

1. Joint VDOT/VDEQ Centralized Debris Burning MOU 

2. Attachment 1: Pre-approved Regular Burn Sites 

3. Attachment 2: VDEQ Notification Form 

4. Table 1: Burn Site Siting Criteria  



Attachment 1 – Pre-approved Regular Burn Sites 

 

This is the file that will be in pdf format:  

 

VDOT Master Burn 
Site List-DRAFT.xls







Attachment 2 - Notification of Proposed Burn (form) 
Notification of Proposed Burn 

This notification is made pursuant to the Memorandum of Understanding (MOU) between the Virginia Department of Environmental 
Quality and the Virginia Department of Transportation for Centralized Burning of Vegetative Debris from VDOT Roadside Maintenance 
Operations. 

Vegetative Debris is defined by this MOU as naturally occurring plant material generated during on-site maintenance of the right-of-
ways maintained by VDOT.  Vegetative Debris is limited to tree cuttings, limbs, branches, sticks, twigs, bark, stumps, roots, leaves, 
shrubs, bushes, weeds, grass, and grass clippings  generated (in raw or reduced form) from VDOT right-of-ways.

 
To:  VDEQ Regional Air Compliance Manager & VDEQ Regional Waste Program Manager 

    Blue Ridge Regional Office    Northern Regional Office 
    Piedmont Regional Office     Southwest Regional Office 
    Tidewater Regional Office     Valley Regional Office 
 
From: VDOT  ______________________  District,  

   ______________________  Residency 

   ______________________  Area Headquarters 

 

Date of proposed burn:  _____________________________ Estimated duration (not to exceed 72 hours):
 ____________________ 

Type of Burn Site:    Regular Burn Site   Infrequent Burn Site 

Specific location of proposed burn:  
___________________________________________________________________________________ 

 
____________________________________________________________________________________________________________
___ 

Activity generating vegetative debris:  

    Routine Roadside Maintenance    Emergency Roadside Maintenance 
    Bridge Maintenance      Other (Describe:  _________________________) 
 
Estimated quantity of vegetative debris to be burned:  __________cubic yards 

Is there any other material not included in the definition of vegetative debris included? Yes No 

Will an Air Curtain or other Special Incineration Devices be used ?   Yes  No   

  If Yes, Describe:  
______________________________________________________________________________________

 

I certify that all adjacent property owners have received notification of burning activity at this location, that required notifications have 
been made to the local office of the Virginia Department of Forestry and local City or County fire Marshall, and that all other conditions 
of the aforementioned Memorandum of Understanding have been and will continue to be met in relation to this burn event. 

Signature:  ______________________________________     Date:  ___________________________ 

Name:  _________________________________________     Phone:  __________________________ 

Title:  __________________________________________ 

 

TO BE COMPLETED FOLLOWING THE BURN EVENT.  THE COMPLETED FORM MUST BE MAINTAINED ON FILE. 
Estimated quantity of ash and incompletely burned vegetative debris generated by the burn:  __________ cubic yards 



 

Table 1 - Siting Criteria  

 

Siting Criterion Vegetative 
Debris 

Storage 

Vegetative 
Debris 
Burning 

Ash*** 
Storage 

Storage pile area not to exceed 1/3 acre √  √ 

Storage pile not to exceed 15’ in height above 
base grade 

√  √ 

Minimum of 50-foot firebreak (e.g., a clear zone 
absent of any structure or tree line, etc.) 
maintained between storage pile and any 
structure or tree line 

√ √ √ 

Minimum 50-foot setback from any property line √  √ 

Minimum 100-foot setback from any regularly 
flowing surface water body, river, floodplain*, or 
wetland 

√ √ √ 

Minimum 200-foot setback from water wells or 
other drinking water sources 

√ √ √ 

Maximum 4:1 slope within the area of the 
vegetative debris; and within 50 feet of the 
vegetative debris 

√ √ √ 

Minimum 300-foot setback from any roadway** 
or residential structure 

 √  

 

*  VDOT and VDEQ agree that the floodplain (as it relates to this MOU) is defined 
by the edge of “bank full” condition which is generally referred to as the 2-year 
floodplain. 

**  Or as distant as practical provided no significant smoke is allowed to create 
deleterious driving conditions. 

***  Ash storage provisions also apply to incompletely burned vegetative debris. 



   
 

PROPERTY OWNER AGREEMENT 
MAINTENANCE DISPOSAL SITE 

 
 

Location of Project: Route(s)  County   
Date   Property Owner   
I hereby grant permission to dispose of material which consists of topsoil, dirt, and gravel from the 
above referenced maintenance project onto my property at the following location 
 
 
and grant the right of ingress and egress to the disposal area as needed for completion of this 
project and periodic reviews to ensure compliance with the Virginia Erosion and Sediment Control 
Law. 
I will be responsible for any and all grading of the disposal material. VDOT will be responsible for 
the control of erosion in compliance with the Virginia Erosion and Sediment Control Law and 
Regulations for the disposal area and haul road, if any unless otherwise specified below. 
 
I also agree to release and hold harmless the Virginia Department of Transportation, the 
Commonwealth of Virginia, and its employees from responsibility for damages and all liabilities 
arising from the use of my property to dispose of excess material from the above reference 
maintenance project. 
 
 
 
 
Owner or Authorized Agent of the 
Owner 

  Date  

 
 
 
 

   

Witness     
The following to be completed by the property owner in the presence of a VDOT representative:     
I agree to provide and maintain the following erosion and sediment control measures to comply 
with the Virginia Erosion and Sediment Control Law (§10.1-560 et seq. of the Code of Virginia and 
§4VAC50-30-40 Minimum Standards of the Virginia Erosion and Sediment Control Regulations): 
� Apply permanent or temporary soil stabilization to all denuded areas within seven days after grading is 

complete or if left for more than 30-days without working on the site. 

� During placement of material place and maintain erosion and sediment control measures. 

� Apply permanent stabilization within one year if left dormant unless used for agricultural purposes. 

� Install perimeter trapping devices as a first step in the deposit of material. 

� Remove all temporary erosion and sediment control measures within 30-days of establishment of permanent 
stabilization. 

Any items not checked will be the responsibility of VDOT. 
 









Clearance Process for Maintenance Activities Disposal Areas

Environmental Residency Location & Design

1. Preliminary Contact/ Site 
Identification/Site Access 

Requirements

3. Review Request 
for environmental 

resources

2. Request 
Environmental 

reccomendation 

4. Site Use 
recommendation

5. Is the site 
feasible?

6. Secure endorsed 
property owner 

agreement

7. Locate alternate 
site

8. Coordinates with 
locality

9. Are plans or 
permits required?

10. Virginia 
Stormwater 

Management Permit

11. Erosion & 
Sediment Control 

Plan

12. Stormwater 
Management 

Plan

YES NO

YES

YESYES

13. E&S Plan 
approved?

14. Stormwater 
Plan approved?

NO NO

15. Implement E&S 
Control Plan

16. Implement 
Stormwater 

Management Plan

17. Implement 
VSM Permit

YES YES

18. Begin Placement 
of Beneficial Use 
Surplus Materials

19. Perform monthly 
site inspection and 

complete form C107

20. Submit VDOT 
Disposal Area 

quarterly Reports 
for site 

22. Review request 
for Site Close-Out

21. Request 
Environmental Site 

Close-out 
Recomendation

23. Site Close-out 
Recomendations

24. Implement 
Environmental Site 

Close-out 
Recomendations

25. Site Close-out 
Documentation/Certification 

with Endorsed Property Owner 
Agreement

26. Close-out Virginia 
Stormwater 

Management Permit











   
 

Disposal Areas 
Based on Memorandum of Agreement with 

Virginia Department of Environmental Quality 
And Current Solid Waste Regulations 

 
Materials that cannot be disposed of in a disposal area: 
 Antifreeze 
 Asphalt (liquid) 
 Building forms 
 Concrete with exposed rebars 
 Curing compound 
 Fuel 
 Hazardous materials 
 Limbs 
 Lubricants 
 Metal 
 Metal pipe 
 Oil 
 Paint 
 Stumps 
 Tree trunks 
 Wood or metal from building demolition 

Materials that may be disposed of in an approved disposal area: 
 Asphalt (solid) 
 Brick 
 Cinder block 
 Concrete (without exposed rebars) 
 Dirt 
 Rock 

Disposal areas located on VDOT rights-of-way must be covered with 2-feet of 
clean material, placed on a maximum 2:1 slope, and seeded with the seed mix 
recommended on the Roadside Development Sheet or with a recommendation 
from the Transportation Roadside Development Manager. If the area is 
predominately wet or has plants that appear to be wetland species – have the 
District Environmental Section look at it before placement of materials. 
Disposal areas located on private property must be covered with 2-feet of 
clean material placed on a maximum 3:1 slope and seeded with the seed mix 
recommended on the Roadside Development Sheet or with a recommendation 
from the Transportation Roadside Development Manager. If the area is 
predominately wet or has plants that appear to be wetland species avoid 
placement of material. 



   
 

Stumps should not be buried either on or off state rights of way. However, if they 
are buried solid and vegetative waste regulations must be followed. These 
include: 
 Notification of all adjoining property owners 14-days prior to opening the 

vegetative waste disposal site. 
 Survey of site before material is buried and record in local courthouse. 
 Survey at time of closure showing location of all materials buried, 

recording with property information in local courthouse. 
 Notification of all adjoining property owners within 48-hours of closure. 
 Installation of groundwater and methane gas monitoring wells. 
 Monitoring materials collected in wells and reporting annually to Virginia 

Department of Environmental Quality on findings. 
 Providing corrective measures should pollutants be detected in wells. 

Stumps and tree trunks (non-merchantable timber) may be ground into 
mulch, stockpiled, and beneficially used. If stockpiled, the pile must be reduced 
by 75% within 12-months. Ground chips may be given away for use as mulch or 
fuel. Ground chips may be used to stabilize bare areas, however, they should not 
be piled more than 2-inches in depth if used for this purpose.  
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